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Creating a New Presentation
 
1. When PowerPoint first opens, there are four choices on how to create a new presentation. You can select AutoContent wizard, Template, Blank presentation or Open an existing presentation.  AutoContent wizard will create a presentation for you using your specifications.  Once you are finished, you need to substitute the text they have entered with your own text.  Template gives you the background and formatting for the presentation, and a Blank presentation begins with one blank slide.  Open an existing presentation allows you to open a presentation that has been previously saved. 

2. Choose by clicking the bullet to the left of the option you would like to use. For now, select Blank presentation and click OK. 

  


 

3. In the next screen, the computer asks you to choose an AutoLayout. The AutoLayout defines the type of slide you are going to insert in your new presentation. There are numerous types of slides including bullet slides, organizational charts, and tables. For now, choose the blank screen and click OK (see below). 
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 Your screen should now display a blank slide on which you can begin to enter text and graphics. 

Inserting a New Slide
 
Now that you have a blank presentation with one blank slide, let's add another slide. 

1. The main menu is located at the top of PowerPoint's screen (and shown below). Go to the main menu and click the Insert menu.
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2. Move the cursor down to New Slide and click. Typing the letter M while holding the Ctrl key down will also add a slide. You may use either option.
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3. The AutoLayout screen should appear. Choose the blank screen and click OK.
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4. A blank screen will appear 

How to add a graphic image from the Internet

1) Find a picture or graphic image on the Internet.  

2) Move your pointer over the image and right click on it.
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T am going to attempt to compare and contrast Odysseus and Penclope. Although a lot of their
charasteristics were similar, they were different as well. The first thing I'm going to talk about
is being faithful. Of course all of the girls say that Odysscus
wasn't faithful, but I beg to differ. I think maybe at a physical
aspect Odysseus was not loyal to Penclope and did not stay
faithful, but Odysseus stil was faithful. Odysseus still made the
long journcy home, he still had to overcome many dangers, but
people stil think he wasn't faithful. Truthfully T think you have
to consider the time period, and realize that it wasn't the same as
today during that time in the world. By all means I'm not saying
it's right, but I still think in some ways Odysseus was faithful. As
for Penclope, she was just an angel and stayed very loyal and
faithful. She appeared to me to be a very strong woman. I think
part of the reason she stayed faithful was because she truly
loved Odysseus, and knew he was stil alive and would retum to
Tthaca. 1 also think that the men Penclope had to choose from,
didn't treat her in any sort of respectful or intimate way, Whereas Odysseus was waited on
hand and foot by what I thought were some pretty beautiful women.
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3) Select copy from the pop-up menu.

4) Open the document you want the picture to appear in and right click.

5) Select paste from the pop-up menu.
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6) Save the document often!

7) Make sure you get good URL’s from your researchers!
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